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Demonstrate Selecting, Using and Maintaining Various Hand Tools
Correctly

CO-OP15GN102 - Candidate Performance Guide

Skill Number CO-OP15GN102

Full Name: ﬂc:a: >Lo3 A NoID: 0
Validation Date: \O_fQbruari 9026 school: SMEn U SingaSari

PERFORMANCE TASK:
Given some common hand tools, the student is requested to perform the following tasks:

« Selecting, using, maintaining various hand tools in the installation of machine components.
« Perform close the job by ensuring all systems or conditions is in the standard condition.

Safety and contamination control must be applied in this process. All literatures will be available.

o
S

The student must complete the Hand Tools knowledge
assessment.

 Preparation =

Prepare related literature

Prepare required equipment g
[

Prepare related tools

Prepare Safety & Contamination Control
equipment

CO-OP15GN102 - Candidate Perform

tarting the

Meet the customer / assessor

<

interaction.

Explain the purpose of Student's activity.

Ask permission to perform the job.

Perform etiquette/manner when opening the f\..
g
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2. Remove and install or
disassemble and assemble
conducted according to correct
procedures

1. Inspect hand tools before
using {\
]

3. Tasks completed  without
damage to equipment and v
tools

4. Equipment and tooling are I
cleaned and returned to its
correct location

5. Work area left clean and tidy I\

Documentation:

Take picture if needed _ &

Ensure all systems or conditions
are in standard condition.
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CO-OP15GN102 - Candidate Perform

CO-OP15GN102 - Candidate Performance Guide

General Comments

completed correctly and approved | \_~"| ) » f & T\A
by customer (if required). Q i {

Follows relevant workplace safety guidelines : D

(tag out, safety equipment) RESULT: COMPETENT NOT YET COMPETENT (please

State and follow safety precautions Student: Sulton odam  A. . lo {Gbruari dok t\
Name Date Signature

Student completes job without accident due to
incorrect procedure using hand tools.

NIP. 19840822 2022211012

Assessor:

Arsan Hardi W., S.Pd.,Gr. —Y (
1
e f

Tasks completed without damage equipment

and tools Name Date

m_mzm:ﬁ

Supervisor:
Name Date Signature
Data Recorded:
Name Date Signature
Perform efique
Perform etiquette/manner when closing the
communication.
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Demonstrate Selecting, Using and Maintaining Various Hand Tools

Correctly
Skill Number CO-OP15GN102
Full Name: Sultan Adom A, NolD: 20
Validation Date: (O februari School: SMEN \ _ sifgesart

PERFORMANCE TASK:
Given some common hand tools, the student is requested to perform the following tasks:

«  Selecting, using, maintaining various hand tools in the installation of machine components.
«  Perform close the job by ensuring all systems or conditions is in the standard condition.

Safety and contamination control must be applied in this process. Al literatures will be available.

The student must complete the Hand Tools knowledge Score hand tools Course or
assessment. subject.

Prepare related literature f.\
Prepare required equipment -
Prepare related tools h\
Prepare Safety & Contamination Control =
equipment
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CO-OP15GN102 - Assessor Mz

Meet the customer / assessor N—’

Perform etiquette/manner when opening the -  Perform smile & gr
interaction. o Introduce Student’
Explain the purpose of Student's activity. N

Ask permission to perform the job. —

1. Inspect hand tools before f\ Visual inspection of hands tool f

damage to equipment and
tools

using cracks, damage

2. Remove and install or Equipment and tooling are ide
disassemble and assemble A checked for correct, safe, anc
conducted according to correct operation and must refer to the |
procedures

3. Tasks completed without Component and tooling are clea

stored on the right place

Equipment and tooling are
cleaned and returned to its
correct location

Cleaned and stored equipmen
the right place.

Work area left clean and tidy

Area cleaned from spills and wa

Documentation:

Take picture if needed _ F.\_\ 1— ‘

Ensure all systems or conditions e Find the improper condition.
are in standard condition.

» Communicate the finding to th
customer/assessor.
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CO-OP15GN102 - Assessor Marking Guide

All relevant documentation
completed correctly and approved (g
by customer (if required).

Completing Measurement Form/Related
Check Sheet, if required

Create Service Report (SIMS), if
required

Create SPR, if required

Documenting the failed or damaged
parts, if required

Provide Technical Analysis
Report/Failure Analysis Report, if
required.

Follows relevant workplace safety guidelines
(tag out, safety equipment)

Comply with safety regulation that
applied on the workplace

State and follow safety precautions

Create Job Safety Analysis

Student must follow safety procedure
refer to service manual or SIS related
to job

Student completes job without accident due to
incorrect procedure using hand tools.

Correct working position
Correct hand tool related to the job

Tasks completed without damage equipment
and tools
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CO-OP15GN102 - Assessor Ma

Environmental Practices &Housekeeping

Waste is minimized, waste r
including sludge; solids and
wastes are sorted and store
for recycling or disposal
Packaging of goods receive:
and reused or disposed of b
recycling

Materials that can be reusec
cleaned and stored

Waste and scrap is removec
workplace procedures

All fluids are disposed of in
accordance with enterprise |
and procedures

Perform etiquette/manner when closing the

communication.

« Perform smile & gree
« Ask permission o lez
the interaction.
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General Comments

RESULT: COMPETENT m\ NOT YET COMPETENT D (please check 2:
Student: Soltan Adam A. (o, fbruari 2026 P@\
Name Date Signature

Arsan Hardi W., $.Pd.,Gr. 16/ 1o
NIP. 19840822 202221 1 012 1

Assessor:

Name Date T , Signaturd

Supervisor:

Name Date Signature

Data Recorded:

Signature
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s Nomor Formulir
rakind @ omor Formulit | SHE FRM.005 R02

 ANALISIS KESELAMATAN KERJA [ JOB SAFETY ANALYSIS

Nomor JSA/ Halaman | dari
JSA Number l Page \ of \

~ Pekerjaan/ |
' Task | \bigikest  Tods

Tgl Pembuatan | . Departemen / Tempat Kerja/
[ JSA Date of JSA | 0 Kbroar:  20p6 t Department Work Location  \r[ork Shop T’4 %

Disusun oleh/ 11D/ Review oleh / TID / Atasan / } TID /
Compiled By ACL? M Sign M Reviewed by Sign - Superior ‘ Sign
Apakah and terlatih untuk melakukan pekerjaan ini? / Are you properly trained to complete this task Ya |:]Tidakl No

Apa yang anda perlukan untuk memastikan bahwa pekerjaan selesai tanpa adanya kecelakaan kerja? / What do you need to ensure this job is completed without

Menjaga dan selalu berkomunikasi dengan baik, perencanaan pekerjaan mengacu pada service manual catepillar.
Siapa yang bertanggung jawab untuk menghentikan pekerjaan jika terjadi perubahan pekerjaan atau gangguan kondisi lingkungan kerja? / Who is responsible for Stop

Work authority if change job or workplace distraction

Siapa saja yang melihat jika ada potensi bahaya.
Apakah anda memerlukan peralatan LOTO? / Are you need LOTO equipments? Ya [ ]Tidak/ No

[— Konfdi‘s"Llnglé‘;Z%;gnEnwmnmemal l ~ Cuacal Weather Medan/ Terrain
Pengendalian Sumber Bahaya! [:‘Listrik/ Electric Gravitasi (bends jatuh.tertimpa) DPneumatikl Pneumatic
Hazardous Energy Control ’ Hidrolik/ H : : P
~ ydraulic Mekanis/ Mechanical Panas/ Thermal
e L] 7] L]
‘ . l:]Helm/ Safety Helmet DSarung Tangan/ lHand Gloves [___|Pelindung Muka/ Face Shield
A"Dg’::ugir:ép;g;“"’ ‘ [/ |sepatur Safety Shoes [ |Pelindung Telingar Hearing Protection [_]Pelindung Jatuhi Fall Protection
‘ ‘ i___]Kacamata/ Safety Glasses Pelindung Pernalasan Respiralory DLain-Lainl Others

Hal yang perlu dipertimbangkan dalam mengidentifikasi bahaya/ These to consider in identify hazards
1. Bahaya Kimia : Tertelan, terkena kulit, terhirup, terserap 3. Bahaya Fisik  : Listrik, Api, Ledakan, Kebisingan, Radiasi, Panas, Stress, Terjepit, Tersandung, Terjatuh, Tertimpa,

Chemical Hazard : Ingestion, skin contact, inhalation, absorbtion Getaran
Physical Hazard : Electric, Fire, Explosion, Noise, Radiation, Thermal, Stress, Pinch, Slipp, Falls, Struck by, Vibration

2. Bahaya Biologi  : Patogen yang ditularkan melalui darah, lalat, tanaman, serangga, . .
4. Bahaya Ergonomi : Gerakan berulang, Beban berlebih, Postur Janggal, Durasi Kerja, Desain area kerja

hewan
e ; . ) i d: tition, il extention, ] ion, i
Biological Hazard : Bloodbone pathogen, moie, valley fever plant, insect, animals Ergonomic Hazard : Repetition, Forcefull extention, awkward posture, duration, work area design

; Urutan Dasaf Langkah Tugas / Job Step Bahaya Yang Terkait / Y : 1
- NO ( Maksimum 15 Langkah / Maximum 15 Steps ) v Potential Hazard Tindakan Pengendalian/ Recommended Action
t P(‘Z fare ARD R} BOL%Q UGONYM ¢ 111 Gyrokan dogen Pos®l 79 ngamar
. ; . 3 : ~lon LORIagT
i ’dqn{. \ fl'kfhn TOO’S td Tth myq *OOIS (A bﬂ‘w - hah Sw" \,&'\ \ 6‘
Bersihban ool
\2. ool Jetor o T

Bagian Dari/ Part Of:- SHE.SOP.003.R03




. . Nomor Formulir
Contamination Control i
" CHECK LIST KONTAMINASI KONTROL / CONTAMINATION CONTROL CHECK LIST

Nomor Tugas Nama Tugas Haléman dari
& b |
Task Number ‘ Task Name ‘ W8 ekasi  fools Page } of \
Nama Jabatan } Nama & Jabatan Supervisor
Occupation Title “ STSwa Supervisors Name & Title |
Disusun Oleh ‘ Departemen
1
Compiled By ‘ A do’h Department WOH‘ 8 ho P
Ditinjau Ulang Oleh Tempat Kerja '1
Reviewed By Work Location ‘
CC Tools yang diperlukan
Required CC Tools I'VW«J un ., W Whe hwd
s Urutan Dasar Langkah Tugas Potensi Kontaminasi Tindakan Pengendalian yang Direkomendasikan
0
(* Maksimum 15 Langkah / Maximum 15 Steps) Potential Contamination Recommended Control Measure
| |tk onbifilesi  tedl Tool  lesfer Borsihlean Tgls  dengan  mafun Slahite hotue

[ BaganDanlPafg Or- ]




