~Co-opP B CO-OP15GN102 - Candidate Performance Guide

Demonstrate Selecting, Using and Maintaining Various Hand Tools
Correctly

Skill Number CO-OP15GN102

Full Name: Eoww_.cm Cheka S.D NoD: _O%

Validation Date: (& Z1\ /2028 school: SMKN 1 h..:%yl

PERFORMANCE TASK:

Given some common hand tools. the student is requested to perform the following tasks:

«  Selecting. using. maintaining various hand tools in the installation of machine components.
«  Perform close the job by ensuring all systems or conditions is in the standard condition

Safety and contamination control must be applied in this process. Al literatures will be available.

The student must complete the Hand Tools knowledge
f assessment

” Prepare related literature , f\ 7 W
Emﬂmnc:mamgc_oam:w : \W,‘ <\ :ﬁ o | ; W o
| Prepare related amﬂ ,, v 7 ,, ,
ﬁuauma Safety & Contamination Control /“ 7

, equipment
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Meet the customer / assessor

interaction.

Explain the purpose of Student's activity.

Perform etiquette/manner when opening the /\ 7

Ask permission to perform the job.
Y i) (S S E——

. Inspect hand tools before
7 using

VPN, SRR, MU IS ——
2 Remove and install or
| disassemble and assemble 7 a\
7 conducted according to correct | |
procedures | f
VV\, e S E— BN SR, ST S —— ‘A
3. Tasks completed  without , ,
7 damage to equipment and .\
tools
T, Equipment and tooling are ’\ , ! |
1 cleaned and returned to its
correct location

|

| |
i ;

5. Work area left clean and tidy 4.\, | W

Documentation:

Take picture if needed h v _ 4

Ensure all systems or conditions n\

are in standard condition.

I i I R N
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C0-OP15GN102 - Candidate Performance Guide

General Comments

All relevant documentation
completed correctly and approved
by customer (if required).

,V Using APD related to the job

Follows relevant workplace safety guidelines
| (tag out. safety equipment)

| RESULT: COMPETENT B NOT YET COMPETENT D (please check (V)

| State and f

S — S S —— — - ~ i Name Date Signati

tes job wit accident due to
incarrect procedure using hand tools

m Assessor: WD*._YQY\QS |—:m (9 /1 \NOQlM

| Tasks completed without damage equipment 7

ow safety precautions ,\ | Student:

H and tools ' M Name Date
1
Supervisor:

Name Date re
| Contamination Control .
_ Environmental Practices &Housekeeping Aﬁv Q
, = == e = Data Recorded:

Name Date

[ [ ,

| Perform etiquette/manner when closing the a\
_ communication.
| S— _
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Demonstrate Selecting, Using and Maintaining Various Hand Tools -

Correctly
Skill Number CO-OP15GN102
Full Name: Alogg;us Chaka S.D NolD: 02
Validation Date: _{8 /Il /2025 School: SMKN L Singosari

PERFORMANCE TASK:
Given some common hand tools, the student is requested to perform the following tasks:

o Selecting, using, maintaining various hand tools in the installation of machine components.
e Perform close the job by ensuring all systems or conditions is in the standard condition.

Safety and contamination control must be applied in this process. All literatures will be available.

The student must complete the Hand Tools khowledge \./ Score hand tools Course or
assessment. subject.

Prepare related literature

Prepare required equipment

NN

Prepare related tools

Prepare Safety & Contamination Control \/
equipment
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CO-OP15GN102 - Assessor Marking Guide

Meet the customer / assessor

Perform etiquette/manner when opening the
interaction.

o Perform smile & greetings.
e Introduce Student’s identity

Explain the purpose of Student’s activity.

Ask permission to perform the job.

1. Inspect hand tools before
using

Visual inspection of hands tool for wear,
cracks, damage o

2. Remove and install or
disassemble and assemble
conducted according to correct
procedures

Equipment and tooling are identified and
checked for correct, safe, and effective
operation and must refer to the Literatures

damage to equipment and
tools

Component and tooling are cleaned and
stored on the right place

4, Equipment and tooling are
cleaned and retumned to its
correct location

Cleaned and stored equipment tools on
the right place.

5. Work area left clean and tidy

3. Tasks completed  without \/

Area cleaned from spills and wastes.

Documentation:

Take picture if needed

Ensure all systems or conditions M
are in standard condition.

e Find the improper condition.

e Communicate the finding to the

customer/assessor.
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CO-OP15GN102 - Assessor Marking Guide

All relevant documentation
completed correctly and approved
by customer (if required).

Completing the Task List

Completing Measurement Form/Related
Check Sheet, if required

Create Service Report (SIMS), if
required

Create SPR, if required

Documenting the failed or damaged
parts, if required

Provide Technical Analysis
Report/Failure Analysis Report, if
required.

% (<ty i S
Using APD related to the job

Follows relevant workplace safety guidelines
(tag out, safety equipment)

Comply with safety regulation that
applied on the workplace

State and follow safety precautions

Create Job Safety Analysis

Student must follow safety procedure
refer to service manual or SIS related
to job

Student completes job without accident due to
incorrect procedure using hand toals.

<]

Correct working position
Correct hand tool related to the job

Tasks completed without damage equipment
and tools
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CO-OP15GN102 - Assessor Marking Guide

Environmental Practices &Housekeeping \/ 1. Waste is minimized, waste giaterial,
including sludge; solids and other

wastes are sorted and stored in bins
for recycling or disposal

2. Packaging of goods received is sorted
and reused or disposed of by
recycling

3. Materials that can be reused are
cleaned and stored

4. Waste and scrap is removed following
workplace procedures

5. All fluids are disposed of in
accordance with enterprise policies
and procedures

e Perform smile & greétings.
o Ask permission to leave or end
the interaction.

Perform etiquette/manner when closing the \/
communication.

“n
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General Comments

RESULT: COMPETENT A% NOT YET COMPETENT l:l (please check (‘/))
Student:

Name Date Signature
Assessor: Sd,du@of(- (= / g /// [ 22L

Name Date SM/
Supervisor:

Name Date Signature
Data Recorded:

Name Date Signature
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Nomer Formiir SHE SHE FRM.005.R04 '
Form Number o

ANALISIS LINGKUNGAN KESELAMATAN KERJA [ JOB SAFETY ENVIRONMENT ANALYSIS

Trakindo

Pekerjaan | . ] ! Nomor JSEA Halaman Dari
Task J R I CS““der Hea& C 6“\' | JSEA Number Page i of 2’

Tempat Kerja

Departemen . .
13/1\ (2025 rDept | Service Work Location \/VHOR(C TA B

11D Atasan - 1m0
SHE . . 4 .
Sign | Superior Sign
7

Apakah Anda sudah terlatih untuk melakukan pekerjaan ini ? / Are you properly trained to complete these task ? \/ Ya/ Yes o Tidak / No
Apa yang Anda perlukan untuk memastikan bahwa pekerjaan selesai tanpa adanya kecelakaan kerja ? / What do you need to ensure this job is completed incident free ?

| Tanggal Pembuatan JSEA
Date of JSEA

Review Oleh
Reviewed By |

Tools yang digunakan sudah sesuai dengan Manual
Siapa yang bertanggung jawab untuk menghentikan pekerjaan jika terjadi perubahan pekerjaan atau gangguan kondisi lingkungan kerja ?/ Who is responsible for Stop Work Authority if change job or workplace

distraction could ?

ABCD-1 (Technician Leader) / Mr. X (Customer)

Apakah Anda memeriukan peralatan LOTO ? / Are you need LOTO Equipments ? Ya | Yes ’:lTidak / No

Apakah Anda mengetahui ERP/MERP dari pekerjaan yang sedang dilakukan? IZIYa/ Yes |:|Tidak I No Jika tidak, silahkan tambahkan dalam urutan langkah tugas diawal

Cuacal Weather

Cerah l Medan/ Terram ] Rata

Kondisi Lingkungan | Environmental Conditions

» - istril i Gravitasi (Benda jatuh,tertimpa) / Gravitation (Falling objects, i i
Pangardakan Sunbe Bahara [V ] Listik/ Electrical V] oo 5/ < j pa) (Falling obj Pneumat/ Preunati
Haza(dous Energy Control | Hidraulik / Hydraulic ,7' Mekanis / Mechanical Panas / Thermal
_ APD yang diperlukan \/ Helm / Safety Helm |_| Pelindung Muka / Face shield \/ Kacamata / Safety Glass
Redbired PPE ]:L] Sarung Tangan / Hand Gloves D Pelindung Pernafasan / Respiratory Protection D Perlindungan Kejatuhan / Fall Protection
l J Sepatu / Safety Shoes |—| Pelindung Telinga / Hearing Protection Lain-Lain / Other ........

Hal yang perlu dlpemmbangan dalam mengldentmkasn bahaya [ These fo consider in :denbiyhazards

terpeleset/terjatuh, !erhmpadll . 4 BahayaBiologi: Patogen yang ditularkan melalui darah, ,amur,tanamanlsefanggalhewam .

1 ‘ v _
Safely Hazard : unsafe conditions that can cause Injury or even death, such as spillfalls, pinch poim‘ struck by, efc. Hological Hazards b/oodbonepathogens 7iold, Flantnsecynimals

Bahaya Fisik : Listrik, Api/ledakan, Kebisingan, RadlaSI, Panas, Tekanan, Teqepst, Tersandungl'f eqatuh Temmpa, _Bahaya Ergonomi : Ge{akan berulang-ulang, beban yang berlebihan, Postur Janggal, Durasi kena

o, Getaran. s Desain areakerja.
‘ bP:Y‘S/l'Z«:I; Z;‘i:alds Ele#ncal Fire/Explosion, Noise, Radratrons, Thermal, Pressure, Plnnh Point, Shps/Falls, Stmck Elgono e Haz e A peliﬁorfs,~ Forceh:ll oHtontion, Awkward Postirs Durat}on Wodr area desain,
‘ Bahaya Organisasi : stres atau bahaya terkait dengan masalah tempat kerja yang menyebabkan efek
Bahaya Kimia : Terhirup, terkena kuli, injeksi, tertelan, terserap. * . ¢ fangka panjang atau pendek, beban kerfa yang berat dan kekerasan diempatkena.

 Organizational hazards: stressors or hazards assomated with workplace issues that cause long or short

Chemical Hazards : Inhalation, skin contact, injection, ingestion, absorption.
- : . : term effects hsavy workloads, stressli;l interactions and workplaces vvolence

Nol ~ Urutan Dasar Langkah Tugas / Job Steps
(* Maksimum 15 Langkah / Maximum 15 Steps)

Tihdakan Perbaikan / Re,commended'Action

Bahaya Yang Terkait / Polgn{iai Hazard(s)

1| Prepare Afp .l Tersekrum kotak listrik [-1.\ Hindari arza High voltage
A sebebh ralc helm
\:2 ke'pa\a tertimpa  Helm [.2.] Hal; ~waki Saak ?enqam\o“an helm
2. Walk Around (ns?ec(:ion 2.\ kalci {’C’Sdnduﬂj (allet l(asu 2.1.| Fokus Saat fns‘pection

2.1.2. Gunakan Safctﬂ Sheoeg

2.2 kepda terbentur besi crane |2.2.1 Berhati ~hati Saat lnspection
2.2:2 menggunokan safety helm et
2.3 Tﬂngﬂﬂ -(_-_c%org komp& (“-#" 2.3 .\ Hinderi komgggg 'lzc\'}avn

2.3.2 Memakoi Safekg_g!ovec

2.4. ke'pala tecbentur koﬁpnen 2-4.1 Hinderi komgonen yane dia ke
2.4.2 Pakai Sofety helmet

3 Prcoare eoo‘s 3.1 lcaki {Q’:\,C?;t too) bax 3. |.U Bethal; -~ haki Soak bel C"J'c\
310 Sunal«q Safe&: Shoes
3.2 kaki tertim po tools 3.2. Tidak berconda Saat bekerjn

3. 2.2 Fakeai Sofety shees

33 Tangan teriepit toclbox [3.3.1 Hindari area jepit
33.2 memekai safeby gloves

4. Dging remove culinder Weod | Taman feriepit valve cover |4.1.! Haki-hati Saat Peg_'m katan
_ BagianDari/PatOf | SHESHESOP.003R04




w . . ANALISIS LINGKUNGAN KESELAMATAN KERJA ] JOB SAFETY ENVIRONMENT ANALYSIS
e R Cylinder Head CO&  fomict e |2 | 5|2
[No| Urutan Dasar Langkah Tugas | Job Steps Ba@ang‘Terkaitl Potential Hazard(sil . Tindakan Perbaikan | Recommended Action . l
4.1.2Z Gunakan Safety gloves
4.2 koki +erl»imp volve Cover [¢.2.\ perhabi -hati Sopt bel<¢r|-.
4 2.2 Pnll‘l SQFQ{‘H EI-OCS
4.3 ‘kcmemn ft'\epv(’ fodker |4.3.1 gk be erya
S"'ﬂ-t 4.3.2 ﬂngunakm S'_£¢(‘t1 Jloves
4.4 kaki ’be"u”’&_ﬂhme\ 4.4.\  +idal _bercanda &Mzr.a
4.4.2 memaka; Safety SbeL&_&ﬁgl‘j qloves
4.5 hngm teciepit Iniector [£.5.1 Hindari 4itic (:encvn— &
J v 4.5.2 palai Safety qtova
4-6 tﬂnkl “"L"‘b muse 4-6.‘ Hgk|~|n¥l sin’ hglﬂcf(ﬂ
wanifold Rialed manifold  |4.6.2 Menagunakan Safety g‘lg‘
7 'Eefl:lmpg_cm\f@er head 4.7.\ Laokukan Ligting SeSuai S.O.P
4.7.2  memakai APD lena
Bl laskall culinder head S\ tertimpa cylinder head S. 1.\ Pactikan ¢&chncni'+gzr.gn.§ le-.ggg benar
= 5.1.2 GBuneken APD lenqkae
T.2 keki terbimpn exhaust - [5.2.\ Todak bcrqg'nu Saat lbd-erja
Mom;éﬂd_’t inley menifeld [S.2.2  Palkai ¢ S
S.3 Posisi bodan sdah Saak S5.3.\ Posisiken badan denaan benar
?cva%anquhu -
S.4 {m\qaw "ngLt injector |9.4.\ pechal; ~hati Soot ‘beker ja
: S$.4.2 ”‘Chqgunql«aﬂ SAFQ,\W\ qloves
5.5 kaki ferlimpa pushfod [S.5.\ lakd«nJcmaggkohn dgg beror
- - N S5 Me'ﬂake'f _;"a.pg{»., Shoes
5.6 tomgan beriepit rocker [5.6.\ waki-hali Saat ekeria
Shagt SC.2 gunalan Safety qloves
5.7 kaki -(erkin_ra volve Cover|S 7.1 4idak berquuu Saat bekeria
£.7.2  ppkei Safetw Shoeg ”
.| Hotuse keeping 6.\ Posisi bodon wlah soab C.1.\ membawa . +teols Sesuai kemampuan
= mnqg..bahkm kool £.1.2  mengurangi jumloh borano ucnq1dlbawa
L2 {crpelmd .l:\hfag_‘L c2\ bersihlan FMng bereeceraq
L.eltcccraa
6.3 ter rSandung {oolg £.%3.\ fokaus Saat lekeria
C.3.2 firdah fool pada tempain yo
Bukti sosialisasi | Evidence of socialization :
No Nama / Name TTD / Sign No Nama / Name TTD / Sign No Nama / Name TTD/ Sign
1
2
3 [Saka Alzena
4
5
[ _ Bagian Dari/ Part OF I SHESHESOP.O03RO4 |




