3
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Demonstrate Selecting, Using and Maintaining Various Hand Tools
Correctly

Skill Number CO-OP15GN102

FulName:  ONEWAR No ID:
Validation Date: & NOVEMber 3035 School: _SH¥ N 01 §10605pR

PERFORMANCE TASK:
Given some common hand tools, the student is requested to perform the following tasks:

» Selecting, using, maintaining various hand tools in the installation of machine components.
» Perform close the job by ensuring all systems or conditions is in the standard condition,

Safety and contamination control must be applied in this process. All literatures will be available.

assessment.

Prepare related literature v
Prepare required equipment v
Prepare relaled tools v
Prepare Safety & Contamination Control Vi
equipment
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Meet the customer / assessor v
mmaoé eticuette/manner when opening the v
interaction. | |
Explain the purpose of Student's activity. v !
Ask permission to perform the job. ,\

1. Inspect hand tools before
using Vv

2. Remove and install or
disassemble and assemble z\
conducted according to correct
procedures

3. Tasks completed  without
damage to equipment and v
fools

4. Equipment and tooling are v I
cleaned and refurned to its
carrect location

5. Work area left clean and tidy v !

Documentation:

Take picture if needed ‘ H _ _

mzmcam__mﬁsamosoa__asm /\
are in standard condition.
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General Comments

All relevant documentation
completed correctly and approved |
by customer (if required).

Using APD related fo the job
Follows relevant workplace safety guidelines @\ D .
(tag out, safely equipment) RESULT: COMPETENT NOT YET COMPETENT (please check (v))
State and follow safety precautions Student: M»ﬂ_.l 31 _ " @ .(Q:msgﬁ 20as .
Name Date Signa
Student completes job without accident due to
incorrect procedure using hand tools,
) ) Assessor: “«Lnr:L tzos W —li=% W
Tasks completed without damage equipment ' [ L — /B ol
and tools Name Date Signatufe
Supervisor: o N e R
Name ’ o Date Signature

Data Recorded: o - )
Name Date Signatre
Parform etiquette/manner when closing the
communication,
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Demonstrate Selecting, Using and Maintaining Various Hand Tools

Correctly
Skill Number CO-OP15GN102
Full Name: SRKIVAA No ID:
Validation Date; b NOVem& 3038 School: SM¥N 01 §IWED5AL)

PERFORMANCE TASK:

Given some common hand tools, the student is requested to perform the following tasks:

%

o Selecting, using, maintaining various hand tools in the installation of machine components.
e Perform close the job by ensuring all systems or conditions is in the standard condition.

Safety and contamination control must be applied in this process. Al literatures will be available.

The student must complete the Hand Tools knowledge Score hand tools Course or
assessment. subject.

Prepare related literature Vv &
Prepare required equipment Vv

Prepare related tools V4

Prepare Safety & Contamination Control 7

equipment
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Meet the customer / assessor

Perform etiquette/manner when opening the

o Perform smile & greetings.

interaction. v e Introduce Student's identity
Explain the purpose of Student’s activity. e
Ask permission to perform the job. v

1. Inspect hand tools before o

using

Visual inspection of hands tool for wear,
cracks, damage

2. Remove and install or

disassemble and assemble v

conducted according to correct
procedures

Equipment and tooling are identified and
checked for correct, safe, and effective
operation and must refer to the Literatures

3. Tasks completed without
damage to equipment and v
tools

Component and tooling are cleaned and
stored on the right place

4. Equipment and tooling are /

cleaned and returned to its
correct location

Cleaned and stored equipment tools on
the right place.

5. Work area left clean and tidy vV

Area cleaned from spills and wastes.

Documentation:

R

Take picture if needed

Ensure all systems or conditions
are in standard condition. \/

¢ Find the improper condition.

e Communicate the finding to the

customer/assessor.
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All relevant documentation

completed correctly and approved
by customer (if required).

Completing the Task List

Completing Measurement Form/Related
Check Sheet, if required

Create Service Report (SIMS), if
required

Create SPR, if required

Documenting the failed or damaged
parts, if required

Provide Technical Analysis
Report/Failure Analysis Report, if
required.

Follows relevant workplace safety guidelines
(tag out, safety equipment)

Comply with safety regulation that
applied on the workplace

State and follow safety precautions

Create Job Safety Analysis

Student must follow safety procedure
refer to service manual or SIS related
to job

Student completes job without accident due to
incorrect procedure using hand tools.

Correct working position
Correct hand tool related to the job

Tasks completed without damage equipment
and tools
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Environmental Practices &Housekeeping 1. Waste is minimized, waste material,
including sludge; solids and other
wastes are sorted and stored in bins
for recycling or disposal

2. Packaging of goods received is sorted
and reused or disposed of by

\/ recycling
3. Materials that can be reused are

cleaned and stored

4. Waste and scrap is removed following
workplace procedures

5. Allfluids are disposed of in
accordance with enterprise policies
and procedures

o Perform smile & greetings.
o Ask permission to leave or end
the interaction,

Perform etiquette/manner when closing the
communication. v
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General Comments

NOT YET COMPETENT EI

4

RESULT: COMPETENT (please check (V)
Student: SR AN 0b Voverer ods A

Name Date Signature

e

Assessor: Faklrizzo 6 -1 zs

Name Date Signature
Supervisor:

Name Date Signature
Data Recorded:

Name Date Signature
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Trakindo [T |
© ANALISIS KESELAMATAN KERJA / /02 SAFETY ANALYSIS
Pk | DR RIORRAAC PUSP e N E
T |08 Okobeh 2025 | oopuimen | SP'CE e
e oo T Sawan | Tor | il |‘evawacty = e Son
Apakah and terlatih untuk melakukan pekerjaan ini? / Are you properly trained to complete this task mYa D'ﬁdﬂd No

Apa yang anda perlukan untuk memastikan bahwa pekerjaan selesai tanpa adanya kecelakaan kerja? / What do you need to ensure this job is completed without

i an baik, perencanaan pekerjaan mengacu pada service manual catepillar.

Siapa yang bertanggung jawab un menghentikan pekerjaan jika terjadi perubahan pekerjaan atau gangguan kondisi ingkungan kerja? / Who is responsible for Stop
Work authority if change job or workplace distraction

Siapa saja yang melihat jika ada potensi bahaya.

Apakah anda memerlukan peralatan LOTO? / Are you need LOTO equipments? T va [Y]Tidak/ No
Kondisi Lmqkél;m Environmertal RPpMAL Cuacal Weather CEARM Medan/ Terrain ATA
Pengendalian Sumber Bahaya/ DListrikl Electric E]_-]Gravi!asi {benda jatuh,terimpa) [_—_]Pneumatikl Pneumatic
Hazardous Energy Confrol [ Jmiarolis Hydraulic [ J]mekanis/ Mechanical [ ]panas/ Thermal
[ J |Helm/ safety Helmet [J]sarung Tangan/ Hand Gioves [ ]petindung Muka Face Shield
Amg:::“:;p;g‘ékw Sepatu/ Safety Shoes D:‘ lindung Telingal Hearing Protecti DPelindung Jatuh/ Fall Protection
; lilKacamata/ Safety Glasses :;;::;;g benatasan/ Respiratory DLain-LainI Others
Hal yang perlu dipertimbangkan dalam mengidentifikasi bahaya/ These to consider in identify hazards
1. Bahaya Kimia  : Tertelan, terkena kulit, terhirup, terserap ey Z Bahaya Fisik - Listrik, Api, Ledakan, Kebisingan, Radiasi, Panas, Stress, Terepit, Tersandung, Terjatuh, Tertimpa,
s X 3 5 s < . < eta
Chemical Hazard : Ingestion, skin contact, inhalation, absorbtion Pivical Hazard - Electri, Fie, Explosion, Noise, Radiation, Thermal, Stress, Pinch, Sipp, Falls, Struck by, Vibration
2. Bahaya Biologi  : Patogen yang ditularkan melalui darah, lalat, tanaman, serangga, 4. Bahaya Ergonomi : Gerakan berulang, Beban berebih, Postur Janggal, Durasi Kerja, Desain area kerja
hewan Ergonomic Hazard : Repetition, Forcefull extention, awkward posture, duration, work area design
Urutan Dasar Langkah Tugas / Job Step Bahaya Yang Terkait / - h %
NO (Mksimum 16 Langkah Maxmum 15 Seps ) St e Tindakan Pengendalian/ Recomented Action
\- | Whik BRovVD INIPECTION LA TeRdapoo  ompoiERy V1l RAPIKALD koM PonEN
119 FORE kETikh BEkeRIA
\1-5 MEVSGUPREAL APD YAVE SESUR)
Jd. | P%epare TOOLS Q.0 Tools TereELIvCR 241 GuuakAY SAtET  Gloves
Q.2 TooLs QSR 23\ GUANE LAY TOpLs JANE RUSAK
Q2.3 GAVT\ DENEAW TOOLS 4adE BARY
3. | DOWG DISRSEMBLE WPRAUC QUMP |5\ TERIEQIT koMPO NEW 340 MDAy T(Tik JeeT
32 KEJRTUHAN KompoNEw 3.3\ BUPALAN SAFETY SHOEBY
73 YIENER TERWNTAL 3.3\ ToF0s SPRT REKERIA
: gl B , 33.0 GWAEAD SAFETY HEWMET
A [ D006 WASKH & LUBRICATE THE (OMPBR 41 TERPELESET WAL LR (411 PERRATIRAY LIWBKAY
™ o
inaf '
1% A\ GUNAKAY APO \EVD khp
4

[ Bagian Dari/ Part Of:- | SHE.SOP.003.R03




