- _CO-0P CO-OP15GN104 - Assessor Marking Guide

Demonstrate Selecting, Using and Maintaining Various Special Tools

Correctly
Skill Number CO-OP15GN104
FullName: ~ N\¥0 Andrion P No ID:
Validation Date: Z9 (12 / 202¢ school: STIEN | iy QQ,DAE

PERFORMANCE TASK:
Given some special tools, the student is requested to perform the following tasks:

e Selecting, using, maintaining various Special Tools in the installation of Engine or other system components.
e Perform close the job by ensuring all systems or conditions is in the standard condition.

Safety and Contamination Control must be applied to this process. Al literatures will be available.

The student must complete the knowledge assessment. Score special tools
Minimum passing grade 80%. Course or subject.

Prepare related literature

Prepare required equipment L7

Prepare related tools Vv

Prepare Safety & Contamination Control
equipment v

Page 1 of 5| Practical Assessment

Trakinda [2\g

. _.COo-0P CO-OP15GN104 - Assessor Marking Guide

Meet the customer / assessor v
Perform etiquette/manner when opening the v o Perform smile & greetings.
interaction. o Introduce Student's identity
Explain the purpose of Student's activity. n\

- _ <
Ask permission to perform the job.

Visual inspection of the Special Tool for

using wear, cracks, damage
2. Calibrate the special tool _\ *  Torque wrench
before using
3. Remove and install or ﬂ\,\_ Equipment and tooling are identified and

disassemble and assemble
conducted according to correct [%,

« “ checked for safe and effective operation
L0,
procedures

and must refer to Service manual or SIS

4. Tasks completed  without
damage to equipment and
tools

Component and tooling are cleaned and
stored on the right place

cleaned and retumed to its the right place.
correct location

5. Equipment and tooling is f\ Cleaned and stored equipment tools on

6. Work area left clean and tidy Area cleaned from spills and wastes.

Documentation:

Take picture if needed ‘

Ensure all systems or conditions
are in standard condition.

o Find the improper condition.

« Communicate the finding to the
customer/assessor.
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completed correctly and approved
by customer (if required).

e Completing the Task List

o Completing Measurement Form/Related
Check Sheet, if required

» Create Service Report (SIMS), if required

« Create SPR, if required

o Documenting the failed or damaged parts, if
required

o Provide Technical Analysis Report/Failure
Analysis Report, if required.

Using APD related to the job

Follows relevant workplace safety guidelines
(tag out, safety equipment)

*  Comply with safety regulation that
applied on the workplace

State and follow safety precautions

« Create Job Safety Analysis

«  Student must follow safety procedure
refer to service manual or SIS related
to job

Serviceman completes job without accident
due to incorrect procedure using hand tools.

«  Correct working position.
e Correct hand tool related to the job

Tasks completed without damage equipment
and tools
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G

L

..

Waste is minimized, waste material,
including sludge; solids and other
wastes are sorted and stored in bins
for recycling or disposal

Packaging of goods received is sorted
and reused or disposed of by
recycling

Materials that can be reused are
cleaned and stored

Waste and scrap are removed
following workplace procedures

Al fluids are disposed of in
accordance with enterprise policies
and procedures

tiquette/manner af

Perform etiquette/manner when closing the
communication.

e Ask permission to leave or end
the interaction.
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General Comments

\Wm&?h \N«Q‘%\,\\DM\J §§

RESULT: COMPETENT Q NOT YET COMPETENT [] (please check ()
Student: Niks Andrion © 1Y/12]) 07§ >>>

Name Date msrmaa\ﬁ\
Assessor: Q@T{Q\\Qg\, N..\\V b Q k @\ L0014

Name * Date ' [ Signature
Supervisor:

Name Date Signature
Data Recorded:

Name Date Signature .
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Demonstrate Selecting, Using and Maintaining Various Special Tools

Correctly
Skill Number CO-OP15GN104
Full Name: N :no D>9,_ an No ID:
Validation Date: 29 [(2/ 202 & school: _STEN | w_imeﬁ}ﬂg

PERFORMANCE TASK:

Given some special tools, the student is requested to perform the following tasks:

e Selecting, using, maintaining various Special Tools in the installation of Engine or other system components.
e Perform close the job by ensuring all systems or conditions is in the standard condition.

Safety and Contamination Control must be applied to this process. Al literatures will be available.

plete the knowl
Minimum passing grade 80%.

s

S

Prepare related literature

Prepare required equipment

Prepare related tools

Prepare Safety & Contamination Control /\
equipment
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e

 Perform etiquette/manner wh

Meet the customer / assessor

Perform etiquette/manner when opening the
interaction.

v
Explain the purpose of Student's activity. /\

Ask permission to perform the job.

using /\

2. Calibrate the special tool
before using /\

3. Remove and install or %3
disassemble and assemble
conducted according to correct 73 ar
procedures

damage to equipment and

4. Tasks completed  without /\
tools

5. Equipment and tooling is
cleaned and retumed to its /\
correct location

6. Work area left clean and tidy /\

Documentation:

Take picture if needed 4 _ 7 g

g =

 standard condition

msmcam__mﬁs:_mogo:%_o:m
are in standard condition. /\
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Sau_mnmqno:mo%m_.amuuaéa /\
by customer (if required).

Using APD related to the job

Follows relevant workplace safety guidelines
(tag out, safety equipment)

State and follow safety precautions
=

. Serviceman completes job without accident /\

+ due to incorrect procedure using hand tools.

Tasks completed without damage equipment
and tools

Perform etiquette/manner when closing the
communication.
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General Comments

RESULT: COMPETENT

Student:

Assessor:

Supervisor:

Data Recorded:

Niko F)»JO) P

NOT YET COMPETENT D

29(t2) 2028

Name

Settpe g 7B

Date

29/ e /202

(please check (V)

Name Date ¢ ! m_,mam§
Name Date Signature
Name Date Signature
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Nomor Formulir {
Fom Numer | SHESHEFRMO0S R

o . _ ANALISIS LINGKUNGAN KESELAMATAN KERJA | JOB SAFETY ENVIRONMENT ANALYSIS

Pekerjaan . p M 2¢O E’\ﬂ‘ ne 230§ Nomor JSEA Halaman . Dari "
Task 1 JSEA Number Page of
 Tanggal Pembuatan JSEA | Departemen TempatKerja
| Date of JSEA J 29 /9-7’ /202€ | Dept | TA 6 Work Location | Work 5"’ op T A B
Disusun Oleh |1k T - Review Oleh | i ™ Atasan |
Compiled By 1 0 Sign Reviewed By | _ Sign Superior Sign :

Apakah Anda sudah terlatih untuk melakukan pekerjaan ini ? / Are you properly trained to complete these task ?

Tools yang digunakan sudah sesuai dengan Manual

Apa yang Anda perlukan untuk memastikan bahwa pekerjaan selesai tanpa adanya kecelakaan kerja ? / What do you need to ensure this job is completed incident free ?

Siapa yang bertanggung jawab untuk menghentikan pekerjaan jika terjadi perubahan pekerjaan atau gangguan kondisi lingkungan kerja ? / Who is responsible for Stop Work Authority if change job or workplace

distraction could ?

ABCD-1 (Technician Leader) / Mr. X (Customer)

Apakah Anda memerlukan peralatan LOTO 2 / Are you need LOTO Equipments ? [ Jrarves [ Jridak/no

Apakah Anda mengetahui ERP/MERP dari pekerjaan yang sedang dilakukan? DYa/ Yes DTidak ! No Jika tidak, silahkan tambahkan dalam urutan langkah tugas diawal

|| varves || Tidak/no

I Kondisi Lingkungan / Environmental Conditions ' | Cuacal Weather | (_Q(‘C‘A \/\

T
Medan/Terain | (L o 10y

. istri i Gravitasi (Benda jatuh,tertimpa) / Gravitation (Falling objects, i i
Pengendalian Sumber Bahaya [il Listrik / Electrical [\_/] i s v(v o j pa) (Falling obj Pneumatik / Pneumatic
‘ [{azardous Energy Control {_] Hidraulik / Hydraulic ; Mekanis / Mechanical Panas / Thermal
APD yang diperiukan |/ | Helm/ Safety Helm ] Pelindung Muka / Face shield /| Kacamata/ Safety Glass
Required PPE E Sarung Tangan / Hand Gloves D Pelindung Pernafasan / Respiratory Protection D Perlindungan Kejatuhan / Fall Protection
[\/]  sepatu Safety Shoes [ ] Pelindung Telinga / Hearing Protection Lain-Lain / Other ...

HaI yang perlu dipertimbangan dalam mengidentifikasi bahaya  These to consider in ldermfy hazards :

. Bahaya Keselamatan : Kondisi tidak aman yang dapat menyebabkan i mjury atau kemanan seperti teqepnt,
terpeleset/terjaluh tertimpa dll.

Physical Hazards : Electrical, Ftre/Explosron, Noise, Radiations, Thermal, Pressure, Pinch Point, Slips/Falls, Strick

3 BahayaKimia: Terhirup, terkena kulit, injeksi, tertelan, terserap,

4 Bahaya Biologi : Patogen yang ditularkan melalui darah jamur, tanamanlseranggalhewam
 Safety Hazard unsafe conditions that can cause injury or even death such as spra/Is pinch point, struck by slc. Hological acarus  bondbane pathogens mal, PIan!/Insect/AmmaIs

Bahaya F|s|k Listrik, Apifledakan, Kebisingan, Radiasi, Panas, Tekanan Terjepll Tersandunng erJa!uh Temmpa ‘Bahaya Ergonomi : Gerakan berulang- ulang, beban yang berlebihan, Postur Janggal, Durasi kerja,
:.2 Getaran, Desain area kerja.

Ergonomic Hazards : Repetitions, Forcefull extention, Awkward Posture, Duration , Work area desain.
by, Vibration.

Bahaya Organisasi : stres atau bahaya terkait dengan masalah tempat kerja yang menyebabkan efek
_jangka panjang atau pendek, beban kerja yang berat dan kekerasan ditempat kerja.
Chemical Hazards : Inhalation, skin confact, injection, ingestion, absorption. . Organizational hazards: stressors or hazards associated with workplace issues that cause long or short
o . , o , term effects heavy workloads, stressful interactions and workplaces violence.

No|  Urutan Dasar Langkah Tugas / Job Steps

{“Maksiman 18 L angha Maxinan 16 Stope) Bahaya Yang Terkait / Potential Hazard(s)

Tindakan Perbaikan | Recommended Action

A |ERP/MERP
; o . 1.1 Segera evakuasi menuju master point baru ditetapkan/ tempat terbuka
1. Saat pekerjaan terjadi gempa tertimpa reruntuhan 1.2 Melaporkan kejadian kepada atasan
2.1 Lakukan protokol P3K
2. Saat pekerjaan ada teknisi yang pingsan Cidera kepala, tangan tergores 2.2 Segera evakuasi korban menuju fasilitas kesehatan terdekat

2.3 Melaporkan kejadian kepada atasan

B |Langkah Pekerjaan

PREPARE APD Tersondung maa

1.] Pindahkan Condo Yony Mc'\gl'vo[on91

\.2 Fokus sael Prepore

Er gonom Saot PMIemoseng  SoPo tu

Poswsrken Laden Yang Secual

2. \/\/01[< Aram& lu\gvac—éwn Tecpeleset Plorde L! RBersihken mongguvacken MmMajun
kaky 'fqr;ar\dung cngine 1 ch Lw{-{ hetl Tact mele nglcal,
3| Prepare Tools Tecyerrt  agn +o-\ boy 3.0 hindon Ltk Jegit

3.2 9(’([/346\ L}G—h Ssoot IDC‘C('{‘JQ

7.3 fokos Saot Lckcr}a

TQ(_)(V\-\» Eﬁ(\‘] +oeol bOY

3.4 hindart fibk Jeeid trda

3.5 Dorong +o0ls box ract chgindaly

ﬂr/oné vhg kamp onan

15 Pladohken bLanda yang menglolony

77 _Bechats haty cagt lekee, o

) Domq Pr( MQ‘V\‘F{WOV\(( ’r(r)(’?l-\' kof"’ran('\

9. 'A\v\:lc:r\ ’(‘\-hk g}

4.2 Uaby hatt raot bekewa

| BegianDai/Pator { SHE.SHE.SOP.003R04
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PT Trakindo Utama SERVICE PARTS REQUISITION
WORK ORDER NO. AIC NO. CUSTOMER MODEL 9 Nz [SERALNO. 2206 B
SEGMENT KO. WARRANTY UNIT DOWN SCHEDULED CATERPILLAR PARTS
v
[] ] — l =
CUSTOMER REPRESENTATIF NAME CUSTOMER REPRESENTATION SIGNATURE INITIAL SUPPLY PSO REF NO.
DELIVER TO DATE TIME OF DELIVERY | PREPARED BY TOTAL PARTS ESTIMATE
APPROVED BY DATE TIME APPROVED
Nko Andewn P rotarmy
ary "
ITEM | PART NUMBER | CHANGED TO DESCRIPTION APPROVAL | yyirppige | EXTENDED | €
EST ACT PRICE g
1 {{R-0739 ol Elter \ \
2 |3E- 984 2n9ine o) L A
s e 9% e\ ol 2|2
4 l9p -4%4 Elament Promery Fuell {
5
7
8
9
10
M
12
13
14
15
16
17
18
19
20
21
2
23
%5
TOTAL CIF
* APFROVAL CODE:

C = CUSTOMER REQUEST
i = FOUNDBY INSPECTOR
R = FOUND DURING REPAIR

0 = APPROVED BY CUSTOMER
X = NOT APPROVED BY CUSTOMER




