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(NDOCO-0P CO-OP15GN102 - Candidate Performance Guide

Demonstrate Selecting, Using and Maintaining Various Hand Tools

Correctly
Skill Number CO-OP15GN102
Full Name: Za:{e-d No ID:
Validation Date: 25 /Il / 202§ School:

e

PERFORMANCE TASK:
Given some common hand tools, the student is requested to perform the following tasks:

o Selecting, using, maintaining various hand tools in the installation of machine components.
o  Perform close the job by ensuring all systems or conditions is in the standard condition.

Safety and contamination control must be applied in this process. Al literatures will be available.

The student must complete the Hand Tools knowledge S
assessment.

Prepare related literature

Prepare required equipment

Prepare related tools

-
v
v
v

Prepare Safety & Contamination Control
equipment

de
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CO-OP15GN102 - Candidate Performance Guide

Meet the customer / assessor

Perform etiquette/manner when opening the
interaction.

v’
e
Explain the purpose of Student's activity. \/

Ask permission to perform the job.

Sn

1. Inspect hand tools before \/

using

2. Remove and install or
disassemble and assemble \/
conducted according to correct
procedures

3. Tasks completed  without
damage to equipment and
tools

4. Equipment and tooling are
cleaned and retumed to its \/

correct location

Sa

5. Work area left clean and tidy

Documentation:

Take picture if needed

Ensure all systems or conditions /
are in standard condition.

“n
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CO-OP15GN102 - Candidate Performance Guide

All relevant documentation
completed correctly and approved /
by customer (if required).

Safety

i

Using APD related to the job

Follows relevant workplace safety guidelines
(tag out, safety equipment)

State and follow safety precautions

Student completes job without accident due to
incorrect procedure using hand tools.

Tasks completed without damage equipment
and tools

Perform etiquette/manner when closing the
communication.
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General Comments

RESULT: COMPETENT NOT YET COMPETENT D (please check (V)

Student:

Name Date Signature

Assessor: %m‘(% W " / 204 :
Name Date 7
Supervisor:
Name Date Signature
Data Recorded: ) o
Name Date Signature
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'TRAKINDOCO-0P CO-OP15GN102 - Assessor Marking Guide

Demonstrate Selecting, Using and Maintaining Various Hand Tools
Correctly

Skill Number CO-OP15GN102

Full Name: /6@‘4 2’9{ No ID:

\Vj
Validation Date: o2 § ,// / / 252&“ . School:

PERFORMANCE TASK:
Given some common hand tools, the student is requested to perform the following tasks:

e Selecting, using, maintaining various hand tools in the installation of machine components.
e Perform close the job by ensuring all systems or conditions is in the standard condition.

Safety and contamination control must be applied in this process. Al literatures will be available.

The student must complete the Hand Tools knowledge Score hand tools Course or
assessment. subject.

i’repare relatebcbi Iiteature v
Prepare required equipment v
Prepare related tools V4
Prepare Safety & Contamination Control \/
equipment
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Meet the customer / assessor

interaction.

Perform etiquette/manner when opening the

o Perform smile & greetings.
o Introduce Student's identity

Explain the purpose of Student's activity.

Ask permission to perform the job.

1. Inspect hand tools before
using

Visual inspection of hands tool for wear,
cracks, damage

2. Remove and install or
disassemble and assemble
conducted according to correct
procedures

Equipment and tooling are identified and
checked for correct, safe, and effective
operation and must refer to the Literatures

damage to equipment and
tools

Component and tooling are cleaned and
stored on the right place

4. Equipment and tooling are
cleaned and returned to its
correct location

Cleaned and stored equipment tools on
the right place. %

5. Work area left clean and tidy

v4
vV
3. Tasks completed  without \/
v

Area cleaned from spills and wastes.

Documentation:

Take picture if needed \/

Ensure all systems or conditions
are in standard condition.

o Find the improper condition.

e Communicate the finding to the
customer/assessor.
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CO-OP15GN102 - Assessor Mafking Guide

completed correctly and approved
by customer (if required).

All relevant documentation \/

Completing the Task List

Completing Measurement Form/Related
Check Sheet, if required

Create Service Report (SIMS), if
required

Create SPR, if required

Documenting the failed or damaged
parts, if required

Provide Technical Analysis
Report/Failure Analysis Report, if
required.

Using APD related to the job

<

Follows relevant workplace safety guidelines
(tag out, safety equipment)

Comply with safety regulation that
applied on the workplace

State and follow safety precautions

Create Job Safety Analysis

Student must follow safety procedure
refer to service manual or SIS related
to job

Student completes job without accident due to
incorrect procedure using hand tools.

Correct working position
Correct hand tool related to the job

Tasks completed without damage equipment
and tools

AN AN NN

i

Page 3 of 5| Practical Assessment

| Trakil;du Iﬂl







CO-OP15GN102 - Assessor Marking Guide

Environmental Practices &Housekeeping L/ 1. Waste is minimized, waste material,
including sludge; solids and other
wastes are sorted and stored in bins
for recycling or disposal

2. Packaging of goods received is sorted
and reused or disposed of by
recycling

3. Materials that can be reused are
cleaned and stored

4. Waste and scrap is removed following
workplace procedures

5. Al fluids are disposed of in
accordance with enterprise policies
and procedures

' o Perform smile & greetings.
o Ask permission to leave or end
the interaction.

Perform etiquette/manner when closing the
communication.

i
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General Comments

RESULT: COMPETENT @/ NOT YET COMPETENT D

(please check (v))
Student:

Assessor:
Supewisor: .....................................
s Date Signature T
Data RecordEd: e - S e
Name Date

& |gnature N—

&
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Nomor Formulir
Form Number.
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4 SHESHE FRM.005.R04.

B I Pekerjaan | . l Nomor JSEA Halaman Dari
Task i RI Cljlm der de CG 4 JSEA Number Page g of

Urutan Dasar Langkah Tugas / Job Steps
. (* Maksimum 15 Langkah / Maximum 15 Steps )

ANALISIS LINGKUNGAN KESELAMATAN KERJA | JOB SAFETY ENVIRONVENT ANALYSIS

R

Departemen |

~ Tanggal Pembuatan JSEA . _ TempatKerja |
l Dateof JSEA Dept gor\“ce l Work Location ] Workshor TAR

19 November 90yy I

Disusun Oleh | 11D ’ Review Oleh | SHE 11D  Atasan | 11D
Compiled By f ZO‘SN Sign ’!@' Reviewed By ‘ Sign Superior [ Sign

Apakah Anda sudah terlatih untuk melakukan pekerjaan ini ? / Are you properly trained to complete these task ? v'| YalYes Tidak / No
Apa yang Anda periukan untuk memastikan bahwa pekerjaan selesai tanpa adanya kecelakaan kerja ? / What do you need to ensure this job is completed incident free ?
Tools yang digunakan sudah sesuai dengan Manual

Siapa yang bertanggung jawab untuk menghentikan pekerjaan jika terjadi perubahan pekerjaan atau gangguan kondisi lingkungan kerja ? / Who is responsible for Stop Work Authority if change job or workplace
distraction could ?

ABCD-1 (Technician Leader) / Mr. X (Customer)

Apakah Anda memeriukan peralatan LOTO ? / Are you need LOTO Equipments ? Ya/ Yes Tidak / No
Apakah Anda mengetahui ERP/MERP dari pekerjaan yang sedang dilakukan? Ya/ Yes I:lTidak I No Jika tidak, silahkan tambahkan dalam urutan langkah tugas diawal
. . : » .«
Kondisi Lingkungan | Environmental Conditions Cuaca Weather @)@ fawan Medan | Terrain 3 Raw
- istril i Gravitasi (Benda jatuh,tertimpa) / Gravitation (Falling objects, i i
Pengendalian Sumber Bahaya M Listrik / Electrical M struzlk d&; v(v . jatul pa) / Gravitation (Falling obj Pneumatik / Pneumatic
 Hazardous Energy Confrol ] Hidraulik / Hydraulic [V] Mekanis / Mechanical Panas / Thermal
APD yang diperlukan [ v"|  Helm/ Safety Helm || Pelindung Muka / Face shield /| Kacamata/ Safety Glass
Required PPE Sarung Tangan / Hand Gloves |:] Pelindung Pemafasan / Respiratory Protection D Perlindungan Kejatuhan / Fall Protection
] % Sepatu / Safety Shoes l_—] Pelindung Telinga / Hearing Protection Lain-Lain / Other ........

Hal yang perlu dipertimbangan dalam mengidentifikasi bahaya | These to consider in identify hazards :

Bahaya Keselamatan : Kondisi tidak aman yang dapat menyebabkan injury atau kematian seperti ter;eplt

 terpelesetfterjatu, tertimpa dil 4 Bahaya Biologi : Patogen yang ditularkan melalui darah, jamur, tanaman/seranggalhewam

_ Safely Hazard : unsafe conditions that can cause injury or even death, such as spillfalls, pinch point, s!ruck by, efe. _ Biological Hazalds b/°0db0ne pathogens, mold, PIant/lnsect/Ammals

Bahaya Fisik : Listrik, Apifledakan, Kebisingan, Radiasi, Panas, Tekanan Terjepit, Tersandungl'l’erjatuh Temmpa, Bahaya Ergonomi : Ge(akan berulang-ulang, beban yang berlebihan, Postur Janggal Durasn ker;a

; Getaran, - .~ Desain areakerja. &
:y;:gz:::m Flocincal, Fmiblosion, Noise, Radistons, Thomia, Pressure Foe Foin, SI/ps/Falls, S!luck . fElgonomic Hazards : Repeitions, Forcebll extention, Awkwam Posture, Duraﬁon Wo:k area desain.

, Bahaya Organisasi ; stres atau bahaya terkait dengan masalah tempat kerja yang menyebabkan efek #

Bahaya Kimia : Terhirup, terkena kulit, injeksi, tertelan, terserap. . . ‘ jangka pan;urg atau pendek, beban kerja yang berat dan kekerasan ditempat keqa .

_ Chemical Hazards : Inhalation, skin contact, injection, ingestion, absorption. . o . . Ofgamzahonal hazards  stressors or hazards associated with workplace issues that cause long orsho:t ‘
. - . . - term efr’ecis heavy workloads, stressul interactions and workplaces violence.

‘ Eéhayg_ Yang Terkait / ﬁétéhtial Hazard(s) Txndakan Perbalkan | Recommended Acaon

Prefare APD 1.1 Teckena Seagutan liskrik L‘ll Juga  Facow denqan afea high “°“0‘\9
di Sebelah rok helm
1.2 Keala tectimpa helm 1.2.1 Bechati-hati Soat mengumbil helm
Woalk Around  InSPeceion 2.1 Kaki tersandung pallet engine 24.3 Watpada Saat ingpection
2.1.2 6unakan fafety Choes
2.2 Kefala terbentur kcompontn 2.2.1  Fokus Saat ingPection

2.2.2  Metmakai  SaFety helmet

2.3 Tangan tergoreS komponen tipnfs. 3.4  Hindari Kentak tangSuny deigan kempontn

R-3.2  Gunakan Sofety gloves

Peeeare tools 34 (pri tecReit too( box 4.1 Hindat Wtk geeit
3.1.2 (unaken Safeey gloves
3.2 koki terlindas tgol boxX 2.2.1  Berhati -hati Saat Mnindah teolbox

3.2.2 Memakai SuFQk:j Shoes

Deing femove Cylinder head Cb.4 W1 keki berkimba Valye eover  |4.1.1 Haki- hati Saat melakukon fenganghatan

4.1.2  Perhatikan koneak Fisik Saat Rengangicaton

1.1.3  Guynakan HPD (u\qknP

42 Jarl kec foeit COwe base 4.2.1  HWindarj Pokensi tikic ZJeoit

4-2-2  Gunakan Sarety 9loves
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= l Nomor Formulir : . I
Tra kl n d 0 W Form Number SHE.SHE.FRM:QOS.RDS

i . ANALISIS LINGKUNGAN KESELAMATAN KERJA / JOB SAFETY ENVIRONMENT ANALYSIS . . 1
Pekerjaan » omor JS| Halaman Dari
Task Rl Cylinder Head C6.9 rSEA Numb page | 2 o | 2
[No| Urutan Dasar Langkah Tugas | Job Steps | Bahaya Yang Terkait/ Potential Hazard(s) Tindakan Perbaikan | Recommended Action ’ J

43 Tongan terjopit Qockec Shafé |4-3.4 Fokus Saat Pengangkatan FoOCker Shafe

QD

.3-2 Memakai Safety gloves
4.4 faci  tecjeotk cylinder wead [4.4.4 achotikan bkl geit
9.4.2 Fokul Sult loelerqa
4.4.3  Gunalkan APD fengkar
4.5 (Koi testimla Cylinder head [4.5.1  Janqan bevcanda Saak bekeria ..
4.5.2 d00a Jarok gman Soat Meleealkan cylinder head
4.5.3 funoktn Saftty Shobs
§. [ lastall culinder head S.1 Kkepala terbentur Crant §.1.1 WoStadu Saat pngoPefafian Crant
M $.1.2 Muafaga komurikasi dengan temon Cetim
€.1.3 Gunakan SaFtty helmet
€. 2 qori tecqeett CYlindor head  [S.2.1  Haki - hati Saot™ Pemasangan
N £.3..2 Jangan letallan “qaci dibawol tylindtr head
$.2.2  Gunakan AP0 (enghal
5.3 Mata kerkena Cairan WD £ 3.1 Jaqa Jefak Saat feayembeocan WD
5.3.2  Ganakan SOFCty 0lasses
T4 Ttlexe ofi dari ol Can  [C.4.1 fowus S0Qt \elerda
$.4.2  Gunakan Safrty Shets
$.4.3  Loe menggunukan Majun [ 0bSofbent pud
§.5 fostur Janggal Soat .51 Gunauan proxdur engangiotan Yang benae
Panganqieatan toCUer Shopt C5. 2 Quehatkon PoSisi tuhuh Saat qua.nqka&w\
.6 Koki tertimfo focker sfhapt [S:6. 1 Gunakan APD  lengleaf
i S.7 Tectimea Volve tower $. 7.1 @rhavilan leontalc FiSik saat Rngangratun
C.7-9  Gunakon Supeky gloves § SaFeky "2hos
6. HouSe keeping k- Gerokon pefulang soak 6.1.1 Moeminta bantuan @man seEm
- Pengempolian VoolS
6.2 Fosisi badan Saluh Saat b-2-¢ Mmbgwe v00(5 SSuai lemam Puan

Pengubation €0o(S
b-3 Tec9epit coda topl Yoy

{ Buhati- Wag Saat_Dengembalian ~ toooox
-2 pchatiton Jawr Peng pbation toolbox
-2 Gunakon Lorety thees

Bukti sosialisasi | Evidence of socialization :

No Nama/ Name TTD/ Sign No Nama / Name TTD / Sign No
1 [Gattn RaFay RaFan LA

Zoyed SyaviQ A. W77a

Nama / Name TTD / Sign

w|n

N

o

~ Bagian Dari/ Part Of | SHESHESOPOO03RO04 |







